Worki

Denis Ilavsky
Skvela prilezitost pre administrativneho pracovnika/obchodného manazéra - Bud
stucastou uspesného timu

Place of work

Trnavsky kraj, Slovensko

940 02 Nové Zamky, Slovensko

942 01 Surany, Slovensko

Bratislavsky kraj, Slovensko

Nitriansky kraj, Slovensko

924 01 Galanta, Slovensko

PreSovsky kraj, Slovensko

Work from home

Upresnenie vykonu prace s manazérom vyberového konania a po dohode s uchadzac¢om.
Start date in work

By agreement

The date the offer was added

22 Mar 2026 (update 23 Mar 2026)

Type of employment

Employment contract for an indefinite period (Permanent employment)
self-employed

agreement on temporary employment

Salary (gross)

from €2,000 to €5,000 per month

Odmeny, bonusy, nadstandardné ohodnotenie. VSetko vysvetlené na bezplatnom vstupnom
skoleni.

Number of job vacancies

5

Information about job offer

Job description

Napln prace, pravomoci a zodpovednosti
»Hladas pracu, kde mas volnost, podporu a Sancu zarabat nadpriemerne? U nas ju najdes.”

» Kazdodenné administrativa a komunikacia s klientmi a partnermi (telefonicky, e-mailom,
online)

« Kontrola a analyza finanénych rieeni pre klientov, SZCO a firmy

 Poskytovanie informaécii a rieseni, ktoré zvysuju spokojnost klientov

e Flexibilna pracovna doba prispoésobena tvojmu zivotu

» Moznost pracovat bez predchadzajucich skusenosti - kompletné zaskolenie zabezpecime



V pripade zaujmu poslat Zivotopis s tel. kontaktom na email: asistentilavsky@gmail.com Ak sa Vam
od nas nikto neozval, je mozné ze Vas zivotopis neprisiel. Poslite ho este raz.

Selection procedure information

Vyberové konanie prebieha formou osobného/online pohovoru, podla aktualnej situacie.

Working mode

Flexible working hours

Position also suitable for

e person from Ukraine

e graduates

e students

e persons on parental leave

Benefits offered

e special rewards for work performance

e recruitment contribution

» flexible working hours

e company social or sporting events, team buildings
e rest, relaxation room or zone

¢ educational courses and training

e vacation beyond the Labor Code

Zamestnanecké vyhody, benefity

e Neobmedzeny kariérny rast - postupujes podla vlastného tusilia

¢ Flexibilny pracovny cas - idealny pre aktivnych ludi

e Podpora a mentoring od skisenych lidrov

* Neustale vzdelavanie a workshopy - profesionalny aj osobnostny rast

¢ Prijemné a moderné pracovné prostredie - tim, ktory si navzajom pomaha/kolektiv
o Zamestnanecké benefity a zlavy

Employee requirements

Required education

e Vocational Secondary Education
e Upper Secondary Education

The field of education: economy and management, trade and services
Field of study: Nie je potrebné, kvalitny systém zaskolenia.



Length of experience

no requirement for professional experience

Digital skills

e Microsoft Word - Elementary
e Microsoft Excel - Elementary
e Zoom - Elementary

e Internet - Elementary

Driving licence

e Category B

General qualifications and prerequisites

e analysing and solving problems

deliberation

empathy

communication (dealing with people)

communicativeness

sense of fellowship with others

flexibility in thinking (adaptability, flexibility, improvisational skills)
teamwork

Additional requirements

PoZiadavky na uchadzaca su jednoduché

- chut naucit sa nieCo nové, a ziskat skusenosti, ktoré vie vyuzit dalej v zivote.

Employer information

Business Name

Denis Ilavsky

Company Registration Number
52519384

Address
Stirova 558, 919 21 Zelened, Slovakia

Characteristics of the company

Kvalita nasSej prace je zalozené na timovej spolupraci, vzajomnej podpore a odovzdavani
skusenosti. Spolocné timové kancelarie umoznuju flexibilnt spolupracu na mieste. To je vyhoda



ako pre nasich sprostredkovatelov, tak aj pre klientov.

Flexibilita, zmysluplnd praca pre druhych, neustaly osobny rozvoj, profesionalne vedenie a
moznost kariérneho rastu - to su klucové benefity, vdaka ktorym je ¢innost a podielanie sa na
medzinarodnom aktualnom projekte ULTIMATE CHANGE tak vynimocna. Len vase nasadenie
rozhoduje o tom, ako daleko sa u nas dostanete.

Contact person

Denis Ilavsky
Manazér vyberového konania

E-mail: asistentilavsky@gmail.com
Phone: +421 907 314 700

Source: worki.sk, Offer ID: 2060814, Classification of jobs (SK ISC0O-08): 4110000 General

administrative worker, 1211004 Financial planning and controlling manager, Profession:
Administrative Worker , Economic Manager, Working area: HR, Administration and Customer Service,

Management, Corporate Finance, Accounting, Control and Statistics
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