Worki

Slovenska technicka univerzita v Bratislave
Odborna administrativna pracovnicka na Ustav jadrového a fyzikdlneho inzinierstva FEI
STU na skrateny uvazok

Place of work

Ilkovicova 2961/3, 841 04 Bratislava-Karlova Ves, Slovensko

Start date in work

By agreement

The date the offer was added

29 Jan 2026

Type of employment

Employment contract for an indefinite period (Permanent employment)

Part-time employment, number of hours per week: 20

Salary (gross)

€1,100 per month

50% Gvazok - brutto 550,- €.

Zakladna zlozka mzdy pri 100% tvazku: od 892,50 € zodpovedajtica 4. PT (a viac v zavislosti
od pocCtu rokov praxe a vzdelania v zmysle zakona ¢. 553/2003 Z. z. v zneni neskorsich
predpisov) + osobné ohodnotenie.

Number of job vacancies

1

Information about job offer

Job description

- administrativna praca potrebna pre zabezpecenie Studijnych programov a vnitorného systému
kvality STU,

- agenda tuzemskych a zahrani¢nych pracovnych ciest,
- spracovanie drobnych nékupov,

- zaradovanie, vyradovanie a evidencia majetku.

Working mode
Single-shift system

Position also suitable for

e graduates



Benefits offered

e vacation beyond the Labor Code

- Moznost zamestnaneckého stravovania;
- 5 dni dovolenky naviac;

- DDS;

- Kolektivna zmluva u zamestnavatela;

- Flexibilna pracovna doba;

- Sportové a jazykové kurzy

- potencidl pIného Gvazku a dlhodobého pracovného kontraktu.

Employee requirements

Required education

e Vocational Secondary Education

e Upper Secondary Education

e General Secondary Education

e Higher, Post-Secondary Education
e Tertiary Education (Undergraduate|

The field of education: economy and management, trade and services
Field of study: ekonomicky, manazérstva kvality - vyhodou

Length of experience

at least 2 years

Digital skills

e Microsoft Word - Advanced
e Microsoft Excel - Advanced
e Microsoft Outlook - Advanced

Additional requirements

Vysoka skola nie je podmienkou.



Employer information

Business Name

Slovenska technicka univerzita v Bratislave

Company Registration Number
00397687

Address

Vazovova, 81243 Bratislava-Staré Mesto, Slovensko

Characteristics of the company

Verejna vysoka Skola

Contact person

Bc. Sona MikuSova

E-mail: sona.mikusova@stuba.sk
Phone: +421 948 297 474

Source: worki.sk, Offer ID: 2060540, Classification of jobs (SK ISC0O-08): 3343000 Administrative
and executive assistant, Profession: Administrative Worker , Working area: HR, Administration and
Customer Service
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