Worki

LINGAS, s. r. 0.
Asistent/ tka konatela spolo¢nosti

Place of work

Sv. Anny 89/1, 034 01 Ruzomberok, Slovensko

Préca bude prevazne na sidle firmy, obCasné pracovné stretnutia s obchodnymi partnermi
po slovensku, niekolkokrat do roka pracovné rokovania s dodavatelmi vo vyrobnych
podnikoch

Start date in work

02/03/2026

The date the offer was added

16 Jan 2026 (update 18 Jan 2026)

Type of employment

Employment contract for an indefinite period (Permanent employment)

Salary (gross)

€1,400 per month

Number of job vacancies

1

Information about job offer

Job description

Népln prace spociva v organizovani pracovnych stretnuti konatela spolo¢nosti. dohodnuti terminov s
obchodnymi partnermi a zakaznikmi. Organizovanie Casu pre ostatnych kolegov, planovanie
pracovnych ciest - logistika po slovensku zazovy tovaru, administrativne ¢innosti, fakturacia, praca
na pocitaci, vyhotovovanie cenovych ponuk pre obchodnych partnerov, pripravovanie a aktualizacia
cennikov dodavatelov, administrativne Cinnosti pre firemne auta, komunikacia s dodavatelmi, kazdy
mesiac priprava podkladov pre uctovnika

Selection procedure information

vyberové konanie sa bude vykonavat v sidle firmy na adrese: LINGAS, s.r.o., Sv. Anny 1 Ruzomberok

Working mode

Single-shift system
Benefits offered

e flexible working hours



Employee requirements

Required education

e General Secondary Education

Languages

e English - Advanced: B1 and B2
e Polish - Elementary: Al and A2

Proficiency in all defined languages is required.

Digital skills

e Internet - Advanced

e Microsoft Excel - Advanced

e Microsoft PowerPoint - Elementary
e Microsoft Teams - Elementary

e OMEGA - Elementary

Driving licence

e Category B

General qualifications and prerequisites

e analysing and solving problems

e communication (dealing with people)

cultivated verbal expression, ability to express oneself
e organising and planning work

teamwork

patience

Additional requirements

Zivotopis s motivaénym listom zasielajte na adresu : obchod@lingas.sk s predmetom mailu:
ASISTENT

Employer information

Business Name
LINGAS, s. r. 0.

Company Registration Number
44336306



Address
Jana Janceka 344, 034 01 Ruzomberok, Slovakia

Internet address

http://www.lingas.sk

Characteristics of the company

velkoobchod a malobchod pre dvere, okna a podlahy s prislusenstvom

Contact person

Ing. Lubomir Sucharek
konatel

E-mail: sucharek@lingas.sk
Phone: +421 948 003 190

Source: worki.sk, Offer ID: 2060473, Classification of jobs (SK ISCO-08): 3343000 Administrative
and executive assistant, Profession: Administrative Worker , Working area: Construction Industry,
HR, Administration and Customer Service
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