Worki

Jana Hackova
Prax v administrative

Place of work

Partizanske, Slovensko

Topolcany, Slovensko

Nitra, Slovensko

Work from home

Start date in work

Asap

The date the offer was added

2 Dec 2025

Type of employment

self-employed

agreement for the performance of a work assignment
agreement on temporary employment
agreement on student work

Salary (gross)

from €1,000 to €1,500 per month
Zaujimavé bonusy ( ndborovy prispevok...)
Number of job vacancies

3

Information about job offer

Job description

Praca mozna online ale aj offline v kancelarii s flexibilnym pracovnym ¢asom , praca vhodna aj pre
Studentov aj pracujucich

Co bude$ robit:
Hladdme nového ¢lena do nasho timu!

Ak si komunikativny a rad pracujes v prijemnom a dynamickom prostredi, mame pre teba skvelt
prileZitost. Caka ta praca, kde bude$ mat priestor na rozvoj a ziskanie novych skisenosti...

Co bude$ robit?



Analyza trhu a zdkaznickych poZziadaviek - pomozes prisposobit ponuku konkrétnym potrebam
nasich klientov.

Komunikdcia so zakaznikmi - ¢i uz e-mailom, telefonicky alebo osobne.

Préaca s pocitacom - organizovanie udajov, praca s aplikdciami

Preco sa pridat k ndm?

Zaskolenie a podpora - pomozeme ti ziskat potrebné zrucnosti, aj ak si Cerstvy absolvent alebo
nemas vela skusenosti.

Praca v mladom kolektive - nemusis bat zacat, podporime ta.

Naborovy prispevok 150 € - splni$ podmienky, dostanes bonus na zaciatok.

Zapojis sa do komunikacie so zdkaznikmi a partnermi, rozsiris svoje komunikacné schopnosti
Ziskas skusenosti pri organizovani a riadeni projektov, ktoré ta priblizia k manazérskej roli
A to najlepsie? BudesS mat priamy dopad na rast a uspech nasej firmy!

Sme moderna finan¢nd spoloCnost pre ludi, ktori chct rast. Pod zastitou a supportom najvacsej a
najstabilnejSej maklérskej spolo¢nosti v Eurépe OVB Allfinanz. Spajame ekonomickd odbornost s
mentoringom, vzdeldvanim a férovym pristupom. Hladdme ambiciéznych ludi, ktori chct budovat
kariéru, ziskat slobodu a zanechat stopu. Neponikame len pracu - ponukame moznost rast kazdy
den.

Selection procedure information

Formou pohovoru

Working mode

Flexible working hours

Position also suitable for

e person from Ukraine

e graduates

e students

e persons on parental leave

Benefits offered

» flexible working hours
e vacation beyond the Labor Code

- Bezplatné zaskolenie



- flexibilny pracovny cas
- homeoffice

- zlavy

Employee requirements

Required education

e Vocational Secondary Education

e Upper Secondary Education

e General Secondary Education

e Higher, Post-Secondary Education
e Tertiary Education (Undergraduate|
e Tertiary Education (Graduate)

e Tertiary Education (Doctoral)

Length of experience
no requirement for professional experience
Languages

e Slovak - High: C1 and C2

Digital skills

e Microsoft PowerPoint - Elementary
e Zoom - Elementary

General qualifications and prerequisites

e deliberation

initiative

communication (dealing with people)

flexibility in thinking (adaptability, flexibility, improvisational skills)
independence

Employer information

Business Name

Jana Hackova



Company Registration Number
54018218

Address
Brodzany 47, 958 42 Brodzany, Slovakia

Characteristics of the company

Obchodna firma- obchod a sluzby

Contact person

Mgr. Jana Hackova
E-mail: Send CV
Phone: +421 911 250 937

Source: worki.sk, Offer ID: 2060172, Classification of jobs (SK ISCO-08): 1219999 Business
services and administration manager not elsewhere classified, 1212005 Personnel administration and
employee relations manager, Profession: Human Resources Manager, Working area: Management
Corporate Finance, Accounting, Control and Statistics, Banking, Insurance, Financial Services and Real
Estate, HR, Administration and Customer Service, Facility Management and Operations, Health and

Safety



https://www.vorky.sk/index.php/en-gb/job-offer/2060172/send-curriculum
https://www.vorky.sk/index.php/en-gb/job-listings?keywords%5Bselections%5D=skIsco_1219999
https://www.vorky.sk/index.php/en-gb/job-listings?keywords%5Bselections%5D=skIsco_1219999
https://www.vorky.sk/index.php/en-gb/job-listings?keywords%5Bselections%5D=skIsco_1212005
https://www.vorky.sk/index.php/en-gb/job-listings?keywords%5Bselections%5D=skIsco_1212005
https://www.vorky.sk/index.php/en-gb/job-listings/1/human-resources-manager
https://www.vorky.sk/index.php/en-gb/job-listings/1/management-corporate-finance-accounting-control-and-statistics
https://www.vorky.sk/index.php/en-gb/job-listings/1/management-corporate-finance-accounting-control-and-statistics
https://www.vorky.sk/index.php/en-gb/job-listings/1/banking-insurance-financial-services-and-real-estate
https://www.vorky.sk/index.php/en-gb/job-listings/1/banking-insurance-financial-services-and-real-estate
https://www.vorky.sk/index.php/en-gb/job-listings/1/hr-administration-and-customer-service
https://www.vorky.sk/index.php/en-gb/job-listings/1/facility-management-and-operations-health-and-safety
https://www.vorky.sk/index.php/en-gb/job-listings/1/facility-management-and-operations-health-and-safety

