Worki

Strednd odborna skola techniky a sluzieb, Prakovce 282
Veduci technicko-ekonomického tseku

Place of work

Prakovce 282, 055 62 Prakovce, Slovensko

Start date in work

01/10/2025

The date the offer was added

1 Sept 2025

Type of employment

fixed-term employment: na 12 mesiacov s moznostou nasledného prediZenia

Salary (gross)

Under specific legal regulations

Plat bude urceny v sulade so zakonom ¢. 553/2003 Z. z. o odmenovani niektorych
zamestnancov pri vykone prace vo verejnom zaujme a o zmene a doplneni niektorych
zakonov a nariadenim vlady SR €. 341/2004 Z. z. ktorym sa ustanovuju katalégy pracovnych
¢innosti pri vykone prace vo verejnom zaujme a o ich zmenéch a dopliiani.

Number of job vacancies

1

Information about job offer

Job description

* zabezpecovanie hospodéarskeho a spravneho chodu strednej Skoly vratane jej sucasti,

» komplexné riadenie ekonomickych ¢innosti Skoly a jej sucasti,

* komplexné zabezpecCovanie prac na useku rozpoctovania a financovania,

riadenie nepedagogickych zamestnancov Skoly, organizovanie a kontrolovanie ich préace,
sledovanie limitu a ¢erpania finan¢nych prostriedkov,

vykonavanie zakladnej financ¢nej kontroly podla zakona 357/2015 Z. z. o finan¢nej kontrole
a audite a o zmene a doplneni niektorych zdkonov,

sledovanie platnej legislativy potrebnej pre dant pracovnu napln,

e komunikéacia s dodavatelmi.

Selection procedure information

Zoznam pozadovanych dokladov:
Ziadost o prijatie do zamestnania,
profesijny zZivotopis,

kopie dokladov o dosiahnutom vzdelani,



sthlas so spracovanim osobnych udajov podla Zakona o ochrane osobnych udajov ¢. 18/2018 Z. z.,

doklad potvrdzujici bezihonnost (len pre prijatého uchadzaca)

Ziadost o prijatie do zamestnania spolu s poZzadovanymi dokladmi je potrebné zaslat
postou, e-mailom, pripadne dorucit osobne najneskor do 22. 09. 2025.

Working mode
Single-shift system
Position also suitable for

e graduates

Benefits offered

e vacation beyond the Labor Code

podla Kolektivnej zmluvy

Employee requirements

Required education

e Upper Secondary Education
e Tertiary Education (Undergraduate|
e Tertiary Education (Graduate)

The field of education: economics
Field of study: finanCny manazment

Length of experience

no requirement for professional experience

Languages

e Slovak - High: C1 and C2

Digital skills

¢ Internet - Advanced
¢ Microsoft Word - Advanced
e Microsoft Excel - Advanced



General qualifications and prerequisites

e analytical thinking

e deliberation

e empathy

e financial and economic literacy
e communication (dealing with people)
¢ cultivated written expression

e mathematical literacy

e organising and planning work
¢ independence

e teamwork

e people management

Employer information

Business Name

Stredna odborna skola techniky a sluzieb, Prakovce 282

Company Registration Number
35568348

Address

Prakovce, 05562 Prakovce, Slovensko

Characteristics of the company

Poskytovanie stredného odborného vzdelania.

Contact person

Ing. Lenka Dzacovska
samostatny odborny referent pre mzdy a personalistiku

E-mail: dzacovska.sosprako@gmail.com
Phone: +421 53/487 41 08

Source: worki.sk, Offer ID: 2059498, Classification of jobs (SK ISCO-08): 3341005 Office
manager, Profession: Administration Supervisor, Working area: HR, Administration and Customer
Service
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