Worki

ManpowerGroup Slovensko s.r.o.
HR administrator m/z

Place of work

Zilinsky kraj, Slovensko

Start date in work

Asap

The date the offer was added

23 May 2025

Type of employment

Employment contract for an indefinite period (Permanent employment)
Salary (gross)

€1,268 per month

- od 1268€ btt / mes.

- koneCna mzda zavisi od skusenosti kandidata
Number of job vacancies

1

Information about job offer

Job description

Pre nasho klienta, stabilnd a etablovanu vyrobnu spolocnost, hladdme zodpovedného kandidata na
poziciu HR administratora. Ide o prilezitost stat sa sucastou profesionalneho timu v oblasti ludskych
zdrojov, kde sa kladie doraz na preciznost, doveru a spolupracu naprie¢ oddeleniami.

Vase hlavné zodpovednosti:

- Aktivna ucast na vyberovych a naborovych procesoch (spolupraca s liniovymi manazérmi aj
personalnymi agentirami)

- Administrativne spracovanie dochadzky a priprava podkladov pre mzdové ucCtovanie

- Vedenie a sprava personalnej agendy zamestnancov

- Tvorba a aktualizacia internych HR reportov, Statistik a evidencii

- Dodrziavanie vnitornych procesov a postupov v oblasti HR podla platnej legislativy

- Spolupréaca s dalSimi oddeleniami v radmci firmy

- Ucast na Skoleniach, internych stretnutiach a rozvojovych aktivitdch

- V pripade potreby operativne plnenie dalSich uloh zadanych nadriadenym

Selection procedure information

Vopred dakujeme za poslanie vasich Zivotopisov, avSak kontaktovat budeme len vybranych
uchadzacov.

Working mode

Single-shift system



Benefits offered

e 13th salary
e 14th salary

- dochadzkovy bonus

- vykonnostny bonus

- prispevok na dopravu
-13.a 14. plat

- Cafetéria

- prispevok do III. piliera

Employee requirements
Required education

e Upper Secondary Education

e General Secondary Education

e Tertiary Education (Undergraduate|
e Tertiary Education (Graduate)

Languages

e English - Advanced: B1 and B2

Additional requirements

- anglicky jazyk - nutnost
- komunikativnost
- zodpovednost

- ochota ucit sa

Employer information

Business Name
!

ManpowerGroup Slovensko s.r.o.

Company Registration Number
35958898



Address

Landererova 12, 81109, Bratislava-Staré Mesto, Slovensko

Characteristics of the company

ManpowerGroup Slovensko s.r.o. je prestizna a etablovana personalna spolo¢nost s dlhodobou
tradiciou na trhu prace. Kazdy den sme v kontakte s nasimi klientmi i kandidatmi a poskytujeme
im sluzby profesionélnej kvality a irovne. Objavte spolu s nami pestry a meniaci sa svet
ludskych zdrojov tak, ako to my robime uz dlhu dobu!

Spolocnost je drzitel povolenia na sprostredkovanie prace. (1721/2004 -OSS 1/2004 )

Contact person

Veronika Oravcova
E-mail: veronika.oravcova@manpower.sk

Source: worki.sk, Offer ID: 2058442, Classification of jobs (SK ISCO-08): 2423999 Personnel
specialist not elsewhere classified, Working area: Mechanical Engineering (including the Production
of Motor Vehicles)
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