Worki

BAUMANN Slovakia, s. 1. 0.
Administrativny pracovnik

Place of work

Sverzov 193, 086 02 Sverzov, Slovensko
Start date in work

Asap

The date the offer was added
16 Feb 2026

Type of employment
fixed-term employment: 1
Salary (gross)

from €915 to €915 per month
Number of job vacancies

1

Information about job offer

Job description

-zabezpecCovanie beznej administrativy a koreSpondencie
-triedenie a kontrola prijatych faktar

-vratenie netplnych alebo nespravnych faktir dodavatelom

-zdkladna administrativna podpora tuctovnictva

Selection procedure information

Kontaktovat budeme iba vybranych uchadzacov, ktori spiiaji vietky stanovené kritéria.

Working mode

Single-shift system
Position also suitable for

e graduates



Employee requirements

Required education

¢ Vocational Secondary Education
e Upper Secondary Education

Languages

e English - Elementary: Al and A2

Driving licence

e Category B

Employer information

Business Name
BAUMANN Slovakia, s. r. 0.

Company Registration Number
44059566

Address

Sverzov 76, 086 02 Sverzov, Slovakia

Characteristics of the company

Sme zodpovedna stavebna spolo¢nost posobiaca uz vySe 10 rokov na Slovensku. Mame silné
regiondlne citenie, ktoré neustale zdéraznujeme kazdym odovzdanym projektom pre nasich
klientov.

Contact person

Milan Folta
E-mail: Send CV

Source: worki.sk, Offer ID: 2060627, Classification of jobs (SK ISCO-08): 4110000 General
administrative worker, Profession: Administrative Worker , Working area: HR, Administration and
Customer Service



https://www.vorky.sk/en-gb/job-offer/2060627/send-curriculum
https://www.vorky.sk/en-gb/job-listings?keywords%5Bselections%5D=skIsco_4110000
https://www.vorky.sk/en-gb/job-listings?keywords%5Bselections%5D=skIsco_4110000
https://www.vorky.sk/en-gb/job-listings/1/administrative-worker
https://www.vorky.sk/en-gb/job-listings/1/hr-administration-and-customer-service
https://www.vorky.sk/en-gb/job-listings/1/hr-administration-and-customer-service

