Worki

Ing. Peter Kubik - ARMPEK
Fakturacia a personalistika

Place of work

Partizanska, 058 01 Poprad, Slovensko

Pracovna doba: 07:00 - 15:30 hod

Kancelarske priestory v sidle firmy ARMPEK.

Start date in work

Asap

The date the offer was added

6 Dec 2025

Type of employment

Employment contract for an indefinite period (Permanent employment)
Part-time employment, number of hours per week: 20
Salary (gross)

from €1,000 to €1,400 per month

Vykonnostné odmeny a bonusy

Number of job vacancies

1

Information about job offer

Job description

Mate radi dobre vykonanu a uplne dokoncenu pracu ?

Ste dosledny clovek a administrativa je Vasa silna stranka ?
Mate radi fakturaciu a personalistiku ?

Ak ano, v tom pripade sa mozete tesit na :

- vytvaranie faktur pre objednavky prichadzajice z internetového obchodu,
- spracovanie prijemiek, vydajok a dobropisov,

- kontrolu a evidenciu prichadzajucich platieb,

- tvorbu a Upravu cien tovaru,

- pripravu podkladov pre spracovanie mzdy zamestnancov,

- spracovanie Statistik a dennych reportov,



- spracovanie a evidenciu personalnej agendy firmy.

Selection procedure information

Rozsirujeme tim schopnych a produktivnych pracovnikov, ktorym zdalezi na ispechu a prosperite
nasej firmy.

Ak hladate priestor pre osobnu realizaciu a stabiln pracu, tak ste u nds vitana.
Ak mate chut pracovat v rasticej spolocnosti a chcete sa zlepSovat, ozvite sa.
Ak uprednostiujete aktivnu pracu pred nudnym zamestnanim, tak ste pre nas ten pravy kolega,

ktorého v nasom time radi privitame.

Working mode

Single-shift system
Benefits offered

« flexible working hours

- odmeny za Uplne, spravne a v€as vykonanu pracu,

- stabilné zamestnanie v rasticej spoloc¢nosti, ktora pésobi na trhu uz od roku 2004,
- zaSkolenie do pracovnych postupov v ramci spolocnosti,

- odborné Skolenia a seminare,

- praca so zaujimavym sortimentom,

- moznost kariérneho rastu,

- preplatenie stravnych nakladov,

- zamestnanecké zlavy.

Employee requirements

Required education

e Vocational Secondary Education
e Upper Secondary Education

Length of experience

no requirement for professional experience



Languages

e English - Elementary: Al and A2

Digital skills

e Internet - Advanced
e Microsoft Word - Elementary
e Microsoft Excel - Elementary

General qualifications and prerequisites

e financial and economic literacy
e attentiveness

e reliability

e teamwork

Additional requirements

Pozicii vyhovuji uchadzaci so vzdelanim
stredoskolské s maturitou
nadstavbové/vyssie odborné vzdelanie
vysokoskolské I. stupna
vysokoskolskeé II. stupna
vysokoskolskeé III. stupna

Vzdelanie v odbore

obchod, marketing...

Jazykové znalosti

Anglicky jazyk - Mierne pokrocily (B1)
Ostatné znalosti

Microsoft Word - Pokrocily

Microsoft Excel - Pokrocily

Internet - Pokrocily

Gmail - Mierne pokro¢ily

E-mail - Pokro¢ily



Employer information

Business Name

Ing. Peter Kubik - ARMPEK

Company Registration Number
40329704

Address
Brezova 1358/8, 059 52 Velka Lomnica, Slovakia

Internet address

http://www.armpek.sk

Characteristics of the company

Sme obchodna spolo¢nost zaoberajuca sa predajom vybavy a doplnkov pre vojakov, policajtov,
strazne a bezpecnostné sluzby a tiez produktov urcenych pre outdoorové a volnocasové aktivity.
Prevadzkujeme velku predajnu v centre mesta Poprad a realizujeme internetovy predaj cez e-
shop: www.ARMPEK.sk

ARMPEK - arméadny a outdoorovy sortiment

Contact person

Ing. Peter Kubik
majitel

E-mail: armpek@armpek.sk

Source: worki.sk, Offer ID: 2060252, Classification of jobs (SK ISCO-08): 4311001 Billing clerk,
Profession: Administrative Worker in Accounting, Working area: Business, Marketing and
Advertising, Management, Corporate Finance, Accounting, Control and Statistics



http://www.armpek.sk
mailto:armpek@armpek.sk
https://www.vorky.sk/en-gb/job-listings?keywords%5Bselections%5D=skIsco_4311001
https://www.vorky.sk/en-gb/job-listings/1/administrative-worker-in-accounting
https://www.vorky.sk/en-gb/job-listings/1/business-marketing-and-advertising
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