Worki

Hospic Milosrdnych sestier
Fakturant, administrativny pracovnik

Place of work

Savoz 739, Kubrg, 911 01 Trencin, Slovensko
Start date in work

By agreement

The date the offer was added

5 May 2025

Type of employment

Employment contract for an indefinite period (Permanent employment)
Salary (gross)

€1,048 per month

(v zavislosti od skusenosti kandidata)
Number of job vacancies

1

Information about job offer

Job description

Fakturacia:

e kompletna starostlivost o agendu vystavenych faktur voci zdravotnym poistovniam

e praca so zdravotnickymi programami organizacie

 generovanie davok a ich kontrola podla poziadaviek zdravotnych poistovni

 zabezpecenie presného a véasného vystavovania faktir a zaslania do zdravotnych poistovni

e spracovanie kontrolnych/chybovych protokolov poistovni k vyfakturovanym dokladom

« vystavovanie dobropisov k vratenym a nezaplatenym uctovnym dokladom, ich nasledna oprava
a opatovna fakturédcia zdravotnym poistovniam

e praca s fakturaénym systémom Oberon

* evidencia thrad, nadlimitnych vykonov

Administrativa:

* vytvaranie mesacnych/Stvrtroénych reportov/vyuctovani voci samospravnemu kraju, UPSVaR,
ministerstvu aj v nadvaznosti na povinnosti organizacie vyplyvajice z nového zakona o MVO -
mimovladne organizacie

« praca s dokumentdciou - zakladanie, triedenie, vyhladévanie, skenovanie, evidovanie a
archivacia

e participovanie na tlohach personalneho oddelenia

e sprava dochadzkového systému



starostlivost o NCZI - Narodné centrum zdravotnickych informacii

evidencia lekarskych prehliadok

spracovanie agendy suvisiacej s pracovnymi cestami - cestovné prikazy

e vypomoc s naborovym procesom réznych pozicii, zabezpecovanie odbornych stazi
zodpovednost za pridelovanie OOPP - osobnych ochrannych pracovnych prostriedkov
e priprava kulturnych, Sportovych a firemnych podujati

» podpora manazmentu, vedicich oddeleni a v neposlednom rade zamestnancov

e rozne ad hoc tlohy

Selection procedure information

Dakujeme za prejaveny zaujem. Kontaktovat budeme len vhodnych uchédzacov.

Working mode
Single-shift system
Benefits offered

e travel-to-work contribution
e company social or sporting events, team buildings
e educational courses and training

Employee requirements

Required education

e Upper Secondary Education

e General Secondary Education

e Tertiary Education (Undergraduate|
e Tertiary Education (Graduate)

The field of education: economics, economy and management, trade and services

Length of experience

at least 2 years

Other digital skills
Microsoft Office 365 - pokrocily

Driving licence

e Category B
Additional requirements

Hladame cloveka, ktory:



* je zanieteny pre pracu

* plnohodnotne ovlada pracu s Microsoft Office 365

* vie sa sustredit na detail

« k praci pristupuje zodpovedne

e ma profesiondlne vystupovanie a neboji sa komunikovat

Employer information

Business Name

HOSPIC

Hospic Milosrdnych sestier

Company Registration Number
50333356

Address
Suvoz 739/14, 91101, Trencin, Slovensko

Internet address

http://www.hospictn.sk

Characteristics of the company

Poskytovanie Specialzovanej paliativnej starostlivosti formou tstavnej (hospic) a ambulantnej
starostlivosti (ambulancia paliativnej mediciny, mobilny hospic) osobam s chronickou
nevylie¢itelnou a zaroven pokrocilou a aktivne progredujucou chorobou, ktora spravidla vedie k
smrti.

Viziou Hospicu Milosrdnych sestier, nestatneho zdravotnicke zariadenia (dalej len , hospic“) je
vytvorit pre nevyliecitelne chorych pacientov prostredie o najviac dychajuce DOMOVom, v
ktorom bude kazdy zomierajici ¢o najmenej trpiet a zazije PRIJATIE a laskavu starostlivost.
Viziou interdisciplinarneho timu hospicu je byt nastrojom, cez ktory pocitia pacienti Boziu
dobrotu, lasku a nehu,

zvySovanie kvality posledného obdobia ich Zivota v hospici vdaka individualnemu pristupu k ich
bio-psycho-socio-spiritudlnym potrebam.

Contact person

Ing. Petronela Hornakova
personalny manazér

E-mail: personalne@hospictn.sk
Phone: +421 940 985 296

Source: worki.sk, Offer ID: 2058159, Classification of jobs (SK ISCO-08): 4311001 Billing clerk,



http://www.hospictn.sk
mailto:personalne@hospictn.sk
https://www.vorky.sk/en-gb/job-listings?keywords%5Bselections%5D=skIsco_4311001

4110000 General administrative worker, Profession: Administrative Worker in Accounting,

Administrative Worker , Working area: Management, Corporate Finance, Accounting, Control and
Statistics, HR, Administration and Customer Service



https://www.vorky.sk/en-gb/job-listings?keywords%5Bselections%5D=skIsco_4110000
https://www.vorky.sk/en-gb/job-listings/1/administrative-worker-in-accounting
https://www.vorky.sk/en-gb/job-listings/1/administrative-worker
https://www.vorky.sk/en-gb/job-listings/1/management-corporate-finance-accounting-control-and-statistics
https://www.vorky.sk/en-gb/job-listings/1/management-corporate-finance-accounting-control-and-statistics
https://www.vorky.sk/en-gb/job-listings/1/hr-administration-and-customer-service

